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IHos10:xeHUE 0 Mepax M0 HeIONYIEHU IO

COCTABJIEHUA HEOPUUHUAIBHOA OTYETHOCTH

N UCHTOJIb30BAaHUA NMOAAC/IBbHBLIX TOKYMECHTOB



. O0uIMe moJ10KeHus

1.1. Hacrosmee Ilonoxxkenne o Mepax 1O HEIOMYIICHUIO COCTaBJICHUS
HEO(pUIMATBHOM OTYETHOCTH M MCHOJB30BAHMS NOJAJEIbHBIX JTOKYMEHTOB (nanee -
[lonoxenne) B  MYHUIUNAIBHOM  OIOJPKETHOM  YUPEKIEHUU  JTONOJHUTEIBHOTO
obpazoBanuss MbOVY «I" COIll» (manee - yupexaeHue) pa3paboTaHO B COOTBETCTBUU CO
cratbeit 13.3 @epepanpbHoro 3akoHa oT 25 nekabps 2008 1. Ne 273-®3 “O
MPOTUBOICICTBUU KOPPYIILIUU .

1.2. TlonoxxeHue periaMeHTUPYET TNOPSAIOK pPabOThl € JAOKYMEHTaMU NpH
COCTaBIICHUM OQPUIMATBHOM  OTYETHOCTH, C JOKYMEHTaMM, MPEACTaBIIeMbIMU
paboOTHUKAMU TIPU TPYIOyCTpOCTBE (OO B MpoOIecCe BBHIMOIHEHUS UMHU JOJKHOCTHBIX
00513aHHOCTE ), BBI3BABIIMMU 00OCHOBAHHBIE COMHEHHUS B TIOJIJIMHHOCTA U JOCTOBEPHOCTHU
U3JIOKEHHBIX B HUX CBEACHUM, C JOKYMEHTAMHU TMPEICTABISIEMBIMA PAaOOTHUKAMHU B
Ipolecce peanu3aluu AesITENbHOCTH Y UYPEKICHUS.

1.2. TlonoxxeHue ycTaHABIUBAET MPOLIEYPY MOJATOTOBKH M HANPABICHUS 3asBICHUN
B IIPABOOXPAHUTEIBHBIE OPTaHbl O COBEPIIIEHHOM MPECTYTICHUU.

1.3. Hacrosmee [lonoxxenue o0s3aTenbHO A TPUMEHEHUS BCEMU PabOTHUKAMHU
YUPEXKICHUSI, HAXOSAIIMECS B TPYAOBBIX OTHOIICHHSX, BHE 3aBUCUMOCTH OT 3aHUMaeMOM
JOJIKHOCTHU Y BBITIOJIHSIEMBIX () YHKIIUH.

1.5. Hacrosimee Ilomokenue BCTymaeT B CHIIy C MOMEHTa €ro yTBEPXKACHUS U
JEUCTBYET JI0 MPUHATHSI HOBOTO.

1. OcHOBHbBIC MOHATHS U TEPMHUHbI

2.1. lokyMeHT — MaTepHaIbHBI HOCUTEIb ¢ 3a(pUKCHPOBAHHOW HAa HEM B JIFOOOM
dbopme uHbOpMaIel B BUAEC TEKCTa, 3BYKO3aIMCH, N300pakeH!s U (WJIM) UX COYETaHMUS,
KOTOPBIM UMEET PEKBU3UTHI, TIO3BOJIAIONINE €r0 UACHTU(PHUIIMPOBAT, U MPETHA3HAUCH IS
nepeaadyd BO BPEMEHM M B MPOCTPAHCTBE B IENAX OOIMIECTBEHHOTO HMCIOJIB30BAHUS U
XpaHEHUS.

2.2. OpunuaabHbIA JOKYMEHT — MMCbMEHHBINA aKT, BHITIOJTHEHHBIN Ha OyMakKHOM
HOCHUTEJIE, YAOCTOBEPSIONIMNA KOHKPETHBIE (aKThl U COOBITHS, KOTOpHIE BJIEKYT 3a
MCITOJIB3YIOMINX €T0 JIUIl ONpeAesieHHbIe mocheACTBUsL. OPUIuanbHbIA JOKYMEHT JOJIKEH
CoJIepKaTh yCTAHOBIICHHBIC PEKBU3HTHI.

2.3. Dx3eMIuisip — o0paszery THPAKUPOBAHHOTO JOKYMEHTA, WICHTHYHBIN
OpUTHHAIY.

2.4, CtaTHCTHYECKAS OTYETHOCTh — CHUCTEMa KOJMYECTBEHHBIX U KaYECTBEHHBIX
MoKasaresiel, XapaKTepU3UPUYIONUX pab0Ty YUIPEKICHHS 32 OTPECICHHBINA CPOK.

2.5. Buabl npuMeHsieMoii 0TYETHOCTH



- TOCYIapCTBEHHAS] U BeJOMCTBEHHAasl OTYETHOCTh - OTYCTHOCTh, COCTaBIIsIEMast
Ha OCHOBE YTBEP)KICHHBIX YHU(PHUITUPOBAHHBIX (POPM M B COOTBETCTBUU C YTBEPIKICHHBIMU
HOPMATUBHBIMH JIOKYMEHTAMHU;

- BHYTPEHHSISI OTYETHOCTb - pPa3pabOTaHHBIC W YTBEPKICHHBIC ITUPEKTOPOM
Yupexaenuss Omanku. OOs3aTeNbHBIMA  PEKBU3UTAMH OTHUX OTYCTOB  SIBIISIFOTCS:
HAaMMEHOBaHWE OpPraHu3alliy, Ha3BaHUE BUa JOKYMEHTA, JaTa 1 HOMEp JOKYMEHTa, MECTO
COCTaBJICHHUS, 3aroJIOBOK IMOTTEKCTY, MOJAMHUCH, Tpu( YTBEpkKACHHUS (HA OTYETax) WU
PE30IONUS JUPEKTOPA YPEKIEHUS (Ha CIPABKE OTUETHOTO XapaKTepa).

2.6. Tlon HemeWCTBUTEILHBIMU JOKYMEHTAMH CJIEAYET MTOHUMATh:

2.6.1. TIoMHOCTBIO W3TOTOBJICHHBIE (UKTHBHBIC JOKYMEHTHI WM TOJTHHHBIC
JOKYMEHTBI, B KOTOPBbIC BHECEHBI U3MCHCHHMS MyTEM IOJYUCTOK, JOMHUCOK, MCIPABIICHUS
WIM YHWYTOKCHHMSI YacTH TEKCTa, BHECCHHMsSI B HHUX JIONOJHHWTEIBHBIX JaHHBIX,
NPOCTABJICHUS OTTHCKA MOJJICTLHOTO ITAMITa MW TIEYaTH | T.II.

2.6.2. @DakTUYCCKU SBIISIFOIIMECS TOJJIMHHBIMU, HO COJICP)KAIlUe CBCICHHS, HE
COOTBETCTBYIOIINE JICHCTBUTEILHOCTH. OHU COXPaHAIOT BHEIIHUE MPU3HAKA M PCKBU3UTHI
Ha/JIeKAIMX JOKYMEHTOB (M3rOTaBIMBAIOTCS HAa OQUUIMAIbHOM OJlaHKe, Ccojaepx aT
HaUMEHOBAHUE JTIOJDKHOCTEH M ()aMUJTUU JTUII, YIIOJTHOMOYCHHBIX UX MOIMKUCHIBATH ), OJTHAKO
BHECEHHbIE @ B  HHUX  cBeAeHUs  (TeKCT, UU(pOBbIE  NAaHHBIE)  SBIAIOTCS
chanbcupUIUPOBaHHBIMH.

2.6.3. BpimaHHble ¢ HapyUIEHHWEM YCTAHOBJIEHHOTO TMOpPsSAKa, T.e. B PE3yibTaTe
37I0YMOTPEOIEHUS AOTKHOCTHBIM JIUIIOM CITY>KE€OHBIM TIOJIO)KEHHEM WIJIM COBEPIICHUS UM
XaJaTHBIX JIEMCTBUM IIPH BbIJIAY€ 3TOTO JOKYMEHTA.

2.7. Vcnonp3oBaHWe HENEHUCTBUTEIBHBIX JOKYMEHTOB 3aKJIIOYaeTcsi B UX
NPE/ICTaBICHUH B KauyeCTBE OCHOBAHHWM MJisi TPYAOYCTPOWCTBA, a TaKXKe NPOBEICHUS
T000T0 U3 AEUCTBHUI, OTHECEHHBIX K KOMIETEHIIUN YUPEKICHHUS.

2.8. TlepconanpHbIe JaHHBIC - HEOOXOIUMAS I paboToaaTeNsI HH(OPMAITUS BCBSA3H
C YCTaHOBJICHHEM TPYIOBBIX OTHOIICHUM U KacaroIasicsi KOHKPETHOTO pabOTHHUKA.

I11. Ilopsinok NpoBepKHU JOKYMEHTOB HA NMOAJHUHHOCTH M COCTABJIEHUS O(PUIIHAIBHOM
OTYETHOCTH

3.1. JOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a COCTaBJICHUE JOKYMEHTOB IO CBOEMY
HANpPaBJIICHUIO JEATEIBHOCTH, BEIET HEIMOCPEACTBEHHBIM KOHTPOJb HW PETYJISPHO
OCYLIECTBISACT IPOBEACHUE NPOBEPOK HA OPEeAMET IMOJJIMHHOCTA JOKYMEHTOB,
oOpasyromuxcs y pabOTHUKOB YUpEKISHUS, HAXOAAIIUXCS Y HErO B IPSAMOM IO TUMHCHUH.

3.2. Ilpum mpoBeneHWH NPOBEPOK YUYUTHIBATH, YTO MOJJIUHHOCTH JOKYMEHTOB
YCTaHABJIMBACTCSl MYTEM IMPOBEPKH PEATHHOCTH HMEIONIUXCS B HHUX IMOJANUCEHN



JOJKHOCTHBIX JMI] U COOTBETCTBHUSI COCTaBJIEHUS JOKYMEHTOB JaTaM OTPaKeHHsI B HHUX
onepauuii, uHpopmanuu, HakToB U T.1.

3.3. [Ipu uTeHnHn JOKYMEHTOB, [IOCJIE€ YCTAHOBJIEHUS UX MOJIMHHOCTH, HEOOXOAMMO
MIPOBEPATH JOKYMEHTHI 110 CYILIECTBY, TO €CTh C TOUYKH 3pEHUS IOCTOBEPHOCTH, 3aKOHHOCTH
OTpaXEHHBIX B HUX XO3SIICTBEHHBIX ONEpalnii, tHpopMauuu, HakTax u T. [I.

3.4. JlocToBepHOCTh omepanui, 3a@UKCUPOBAHHBIX B JIOKYMEHTaxX, MpOBEpsSeTCs
U3YYEHUEM ATHX U B3aMMOCBS3aHHBIX C HUMH JIOKYMEHTOB, OIIPOCOM COOTBETCTBYIOLIUX
JOJIKHOCTHBIX JIUL, OCMOTPOM OOBEKTOB B HATYpE U T.A.

3.5. 3aKOHHOCTh OTpPaXXEHHBIX B JOKYMEHTaX OIlepaluuil yCTaHaBIMBAETCS IyTEM
POBEPKH X COOTBETCTBHUS ICUCTBYIOIIEMY 3aKOHOAATEIIbCTBY.

3.6. Ilpu BbisiBIeHMM (AKTOB HCIOJB30BAHUS TMOMAJEIBHBIX JIOKYMEHTOB
HEOOXOJIMMO HEe3aMeJIUTENbHO MPOUH(POPMHUPOBATH TUPEKTOPA YUPEKICHUS, a TakkKe
OPUHITH COOTBETCTBYIOIIME MEphl IO HEOMYIICHUIO COCTAaBJICHUS HEOoPUIUATbHON
OTYETHOCTH U UCTIOIB30BAHUSA MOACIbHBIX TOKYMEHTOB.

V. [lelicTBusi pa0OTHMKOB NPU BO3BHUKHOBEHNH COMHEHHN B MOJJIMHHOCTH
NPeACTABJIEHHBIX JOKYMEHTOB

41. B ciyyac BO3HUKHOBEHHS OOOCHOBAaHHBIX COMHEHHH B TOJJWHHOCTU
NPEJICTABIEHHBIX  JIOKYMEHTOB  (JIUIJIOMOB,  yJIOCTOBEPEHMH, cepTU(PHUKATOB) U
JIOCTOBEPHOCTH  cojepiKamieiicis B HuX uHbopMmanmuu pabOTHUKUA  YUPEKIACHHUS,
OCYIIECTBIISIIOIIME HEMOCPEJCTBEHHYI0 00pabOTKy M y4YeT KOPPECHOHACHIIMH JH00
IIPABOBYIO 3KCIEPTHU3Y, 00513aHbI MPEINPUHUMATL MEPHI, HAIIPABJIICHHHbIE HA YCTPaHEHHUE
BO3HUKIIINX COMHEHHUH M HA MOJTY4YEHUE JOTOTHUTEIbHBIX CBEACHHI.

4.2. Tlpy BO3BHMKHOBEHMHM y PaOOTHUKA YUPEKICHUS COMHEHHM B TMOIJIUHHOCTH
JIOKyMEHTa, OH 0053aH He3aMeJIUTEIFHO COOOIMTh (B BUIEC CIIY)KEOHOM (HOKIaTHOMN)
3aMKUCKU) 00 3TOM JUPEKTOPY YUPEIKIACHUS NIl IPUHITHS JaTbHEHIIIEro perieHus C 1ebIo
IPOBEPKH MOUTMHHOCTHU MOCTYMUBIINX JOKYMEHTOB OT pabOTHHKA MPU TPYI0YCTPOICTBE.

4.3. PaGOTHHMK, OTBETCTBEHHBIM 3a MPOBEPKY IMOMJIUHHOCTH JOKYMEHTOB IIpH
TPYJOYCTPOWCTBE, CHUMAET KOIMUU C TPEIOCTABICHHBIX JOKYMEHTOB (IuIiomMa 00
00pa30BaHUWU U UHBIX JOKYMEHTOB) U MMPOBOJIUT NEPBUYHBIN BU3yaJIbHBIN aHAIH3.

44. Csenenuss 00 00pa3oBaHHHM pPaOOTHUKA MPUPABHUBAIOTCS K TMEPCOHAIBHBIM
nanHbM. CornachHo 1. 3 c1. 86 TK P® (aHanmornunasi HopMa COJIEpAKUTCS Takxke B M. 1 1.2
cT. 10 ®enepanvHoro 3akoHa oT 27.07.2006 r. Ne 152-03 “O nepcoHanbHBIX TaHHBIX ) BCE
MEepPCOHANbHBIC JaHHbIE paOOTHUKA CcleayeT TMojdydaTh OT Hero camoro. Ecmu
MepcoHaIbHbIE JaHHbIE PAa0OTHUKA BO3MOKHO MOJYYHUTh TOJBKO Y TPEThEM CTOPOHBI, TO
PabOTHUK JOJIKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee, U OT HEro JOJIKHO ObITh MOJYy4YEHO

IIMCBPMCHHOC COI'JIaCHuC.



4.5. PaOOTHHMK, OTBETCTBEHHBIM 3a MPOBEPKY MOIMHHOCTU JOKYMEHTOB MpHU
TPYJOYCTPOUCTBE, ©0O0s3aH COOOLIUTHh PaOOTHHUKY, TMPEJOCTABUBIIEMY JIOKYMEHT,
BBI3bIBAIOIINNA COMHEHUE B €ro MOJJIMHHOCTH, O LENs, MPEAnoyiaraéMbIX UCTOUYHUKAX U
croco0ax NmoJIy4eHHsl IEPCOHANIBHBIX JAHHBIX, a TAKXKE O XapaKTepe U MOCIECTBUAXOTKA3A
pabOTHUKA J1aTh MMCbMEHHOE COTJIaCHE HAa UX MOJIyYEeHHE.

4.6. Tlocne odopmieHus coriacusi paOOTHUKA HA TMOJIYYEHHUE MEPCOHATBHBIX
JAHHBIX, B COOTBETCTBUM C 3aKOHOJATENbCTBOM P®, B ciyyae NpUHATUA JUPEKTOPOM
pElIeHHs] O HalpaBiICHUHU 3alpoca B MHCTAHIMIO, BBIIABIIYIO JIOKYMEHT, BbI3bIBAIOILIUN
COMHEHHE B €T0 MOUIMHHOCTH, IAaHHOE PEIICHUE JOBOJUTCS 10 PYKOBOJIUTENSI MHCTAHIIMH,
NPEIOCTaBUBILIETO IOKYMEHT, M HAMPAaBIIAETCS 3aMPOC B aJIpeC ITOMUHCTAHIIUH.

4.6. 3anpoc B MHCTAIMIO, BBIAABIIYIO JOKYMEHT, BBI3BIBAIOUIUN COMHEHHUS B €T0
NOJUTMHHOCTH, peructpupyercs B JXypHalie perucTpauuu 3anpocoB Ha MOATBEPKICHUE
noyiMHHOCTH okyMeHTOB (IIpunokenune Ne 1) ¢ ykazaHHWeM MOCIEAYIOIIEr0 OTBETA.
XKypHan peructpai 3ampocoB BEIETCS M XPaHUTCS Y JIMI[A, OTBETCTBEHHOTO 3a
IPOTUBOCIHCTBUEE KOPPYIIIUU B Y UPEIKICHUU.

4.7. B caydae moJlydeHHsS TOJIO)KUTEIBHOTO OTBeTa (yKa3aHuUs B JOKYMEHTE
uH(GOpPMAIIMK HECOOTBETCTBYIONIEH JIEUCTBUTEIILHOCTH WM JOKYMEHT HE BBIJABAJICS
JAHHOW WHCTAHIMEH M JAp.) TUPEKTOp YUpEeKICHHUs paccMaTpHUBAET IpEACTABICHHbBIC
JOKYMEHTBI U IPUHUMAET PEIlICHNE O HAPABICHUH 3asBJICHUS O MPU3HAKAX COBEPILIEHHOTO
OPECTYIUICHUs] B NPABOOXPAHUTENbHBIE OpraHbl B MOpSAKE, MPEIyCMOTPEHHOM
[TonoxeHnemM o COTpYyIHUUECTBE C MTPABOOXPAHUTEILHBIMU OPTaHAMH.

4.7, CnyxeOHble (HOKJIAIHBIC) 3aMMCKA M TMPHIOKEHHbIE K HUM MaTepHaJIbl
NepeatoTCsl JUILy, OTBETCTBEHHOMY 3a MPOTUBOJECHUCTBHE KOPPYMUUU AJIA 0 OpMICHUS
3asIBJICHHS B IPABOOXPAHUTEIbHBIE OPTaHBbI.

4.8. TlpencraBieHHblE B YUYpeXJICHHUE HEACHCTBUTEIbHBIC JOKYMEHTHI WU HX
KOIIMH HE MOJJIekKAT BO3BPATY B CBA3U C UX BO3MOKHOM BBIEMKOW MTPaBOOXPAHUTENIbHBIMU
OparHaMu U MOCJEAYIOIIUM NTPU3HAHUEM BEIIECTBEHHBIMH JJOKA3aTEIbCTBAMHU.

V. IloaroroBka u HanpaBJjeHUe B IPABOOXPAHUTEIbHbIE OPTraHbI
3asiBJICHUI 0 COBepPIIEHNH MPeCTYILUIeHUSs

5.1. Ha ocHOBaHMM THUCBMEHHOIO YKa3aHHUs JUPEKTOpa YUpPEKICHUS JIHIIO,
OTBETCTBEHHOE 32 MPOTUBOACHUCTBUAE KOPPYIILIMH, B TEUEHUE 5 JHEW FOTOBUT 3asIBIICHUS U
MpujlaraéMble K HUM Marepuaiibl, KoTopbie B nopsaake cr. 141 YIIK PO nanpasnstorcs B
MIPaBOOXPAHUTENBHBIE OPraHbl 3a NOANUCHIO TUPEKTOpA Y UPEKIACHHUS.

5.2. 3asBieHHEe B TPABOOXPAHUTEIHHBIC OPTraHbl O TPU3HAKAX COBEPIICHHOTO

npecTyruieHus: (IpeaoCcTaBiIeHusl MOAJAEIbHBIX TOKYMEHTOB) peructpupyercs B XXypnaine



perucTpanuu 3asBJIE€HUN B MPABOOXPAHUTEIbHBIE OPTaHbl O COBEPLUIEHHOM MPECTYIUICHUN
(ITpunoxxenre Ne 2) ¢ ykasaHWeM BHOCHEAyIOIIeM perieHus. JKypHan perucrpaiuu
3asIBJICHUM BEAETCS U XPAHUTCA Y JIUIA, OTBETCTBEHHOTO 32 MPOTUBOJICUCTBHE KOPPYILIUU
B YUPEKICHUHU.

5.3. Ilpu mocTymieHuu B y4YpeKeIHHUE MOCTAHOBIECHUSI 00 OTKa3e B BO3OYKIECHUU
YTOJIOBHOTO JIEJIa JINLO, BEIHECEHHOTOB nopsake 4. 1 cr. 148 VIIK P®, orBeTCTBEHHOE 32
MPOTUBOJEHCTBUE KOPPYMIIMH, COIJIACOBBIBAET C JAMPEKTOPOM ILEIECO00pa3HOCTh
JanbHeHIIero 00>kanoBaHusl YKa3aHHOTO TOCTAHOBJICHUS.

V1. OTBeTCTBEHHOCTD.

6.1. B yupexxneHun 3ampeiieHo UCIoiab30BaTh HEYTBEPKACHHBIE (POPMBI OTUETOB,
100 OTYETHI, COZIepKAIlNE HETOCTOBEPHYIO HHPOopMalnio. B ciydae BhIABICHHS JaHHBIX
(dakToB, paOOTHUKH MPHUBIIEKAIOTCS K TUCHUILTMHAPHON OTBETCTBEHHOCTH.

6.2. Tlpu oOHapykeHUH COCTaBICHHUS HEO(DHUIIMAIBHON OTYETHOCTH JOJKHOCTHBIE
auna, pabOTHUKK YUpexkIeHUs, B YbH MOJHOMOYHUS B COOTBETCTBUU C JOJKHOCTHBIMU
00S13aHHOCTSIMM BXOJMT TOJATOTOBKA, COCTaBJCHHUE, MPEACTABICHUE W HampaBlieHUE
OTYETHOCTH, HECYT MEpPCOHAJIbHYI0 OTBETCTBEHHOCTb 3a COCTaBJIECHHE HEO(QUIIMATbHON
OTYETHOCTU U UCIOJIB30BAHUS ITOAAEIIBHBIX JOKYMEHTOB.

VII. 3akiaouuTebHbIE MOJOKEHUASA

7.1. Hacrosimee IlonmokeHne MOMICKUT OOS3aTEIHHOMY OIYOJIMKOBAHUIO Ha
oHUIIUaATLHOM caiiTe yupexaeHus B cetu MHTepHeT.
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